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Introduction

Thisdocument will help guideyou through exporting youracademictimetable into an external
calendar of your choice. From here itis possible to view yourtimetablefrom eitheratabletor
smartphone—assumingthe calendaryou have exported the datais the same calendarthat you use
on the device.

Important note for New students

Your Welcome Week timetable can be found viathe Welcome Week home page.

Your academictimetable will only become available once you have enrolled and we have assigned
you to your courses. This will occur during Welcome Week and will be completed by the Friday of
that week.

You will be shown during Welcome Week how to access and download your AcademicTimetable.
Onlythenwill you be able to export yourtimetable toyourcalendar.

Staff and Continuing students importing next years timetable

The system whichimport calendars only functions on one database yearata time. While we are still
inthe currentacademicyearyou can only download the timetable forthe currentyear.

The switch-overtothe new yearoccurs inthe last week of August. From then on, you should be able
to download yourtimetableforthe new academicyear.

Pre-Requisite
Before you begin the process to download your calendar, you would need the appropriate URLfor
the timetable calendar. The URLcan be obtained using the following steps:

Staff Timetable URL:

To download the calendarfora member of staff, please go to the following URL:
https://timetable.yorksj.ac.uk/CalendarService/default.aspx?Staffical &pl=name@yorksj.ac.uk
The highlighted text willchange based on the staff member’s email address whose calendaryou
are wantingtoview. Fore.g.to view Laura’s calendarthe URL will be:
https://timetable.yorksj.ac.uk/CalendarService/default.aspx?Staffical &p1=I.hampshire @yorksj.ac
.uk

Should you have any problems when attempting to export the information please do contact the
Timetable office viaemail at timetable@yorksj.ac.uk

Student Timetable URL:

To download the calendar of a student, please goto the following URL:

https://timetable.yorksj.ac.uk/CalendarService/default.aspx?Studentlcal&pl=student id

Replace studentid with yourstudent number. Fore.g.

https://timetable.yorksj.ac.uk/CalendarService/default.aspx?Studentlcal&p1=01234567
**The student id will change as per user**

Once you have obtained the URL you can proceedto the instructions foryourappropriate mailboxin
thisdocument.


https://www.yorksj.ac.uk/welcome/
https://timetable.yorksj.ac.uk/CalendarService/default.aspx?StaffIcal&p1=l.hampshire@yorksj.ac.uk
https://timetable.yorksj.ac.uk/CalendarService/default.aspx?StaffIcal&p1=l.hampshire@yorksj.ac.uk
mailto:timetable@yorksj.ac.uk
https://timetable.yorksj.ac.uk/CalendarService/default.aspx?StudentIcal&p1=student_id
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Download Calendar onto Outlook 2010

Step 1: Selectthe calendartab

Step 2: Onthe lefthand pane, right click on your ‘My Calendars’ and select ‘Add Calendar’ and click
‘FromInternet’.
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Step 3: Paste the URL of the calendarin the box as shown below and press ‘OK’.

MNew Internet Calendar Subscription M -

Enter the location of the internet calendar you want to add to Outlook:

‘Calendarservice/default.aspx?staffical&pl=s.nisar@yorksj.ac.uk

Example: webcal/fwww.example.com/calendars/Calendar.ics

Ok ] l Cancel
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Step 4: You will be shown apop up as below, Click ‘Yes’. Your new calendar will be available to view
inyour outlook.
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Step 5: You will see yournewlycalendaras showninthe image below.
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Download Calendar onto Google mail:

To download your calendaronto an android device you will need to setup the calendarin your Gmail
account. The instructions to achieve that are as follows:

Step 1: Go to Google Calendaronthe web.

Step 2: Choose "Othercalendars"
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Step 3: Inthe dropdown menu, choose "Add by URL"
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Step 4: Insertthe URL inthe URL textbox and click “Add Calendar”
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Step 5: Once youclick Add Calendaryou will see the Calendar added to the list of “Other Calendars’
as shownbelow
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Apple Mac — iCal

Step 1: Fromthe applicationsfolder, openthe iCal application
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Step 2: Fromthe Calendar menu, choose the subscribe option
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Step 3: Enterthe URL of the calendar

@ Safari File Edit Wiew History lookmaks Window Help T 4B 4 T ED66H Wed 0243 Q
[ 8Bl ICal i
| Today | <] ooy RN vooin [ » | Q-
¥ ON MY MAC ik Manday, 16 Oct 8 Ot Saturday, 2 Oct Bungay, 21 ot
4 Home o Enter the LRL of the salendar yod wast ta subseribe 1o
& Work ' Calendar URL: ht!p:.i,;prn]ms—dm. ;l:iem.laoum:xml{ | | =
¥ SUBSCAIPTIONS default.spistafficaldnl = 3587231 i i
' Sabras
b
000 | |

Step 4: Setany refresh options, and press OK
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Step 5: The calendarwill appearinthe list of subscriptions
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